Town of Franconia
Safety and Health Requirement Policy

1. Purpose
· To ensure that both employees and the employer take all necessary steps to ensure safe work practices and a safe workplace.

· To ensure compliance with New Hampshire Department of Labor Standard 1403.01, Safety and Health Requirements.

2. Responsibilities
· Employer shall:
1. Evaluate the workplace and practices to identify any hazardous conditions likely to cause death or serious physical harm.
2. Take all necessary measures to eliminate those conditions
   likely to cause death or serious harm to employees.

3. Train employees to recognize and avoid unsafe conditions and to eliminate any hazard or exposure to illness or injury.    4.Investigate any unsafe conditions in the workplace reported 

   by employees within a reasonable amount of time.

· Employee shall:
1. Follow all State of New Hampshire Department of Labor Administrative Rules for Safety and Health applicable to their own work practices.

2. Not use any machinery, tool, material or equipment that does not comply with State of New Hampshire Department of Labor Administrative Rules for Safety and Health. 

3. Inform the employer of any unsafe conditions or work practices in the workplace.

3. Procedural Overview
· Hazard Assessment:
1. Observe an employee performing a specific job and break it down step by step.

2. Review each step with the employee to confirm the accuracy of the analysis.

3. Examine each step in the job sequence to determine the hazards involved or those that might occur.

4. Review each step with the employee performing the job to determine whether the job could be performed in a different manner to eliminate hazards.

5. Add or eliminate steps to the job, including adding of safety equipment, to reduce or eliminate the hazards involved with the job.

6. Record the results of the hazard assessment and the procedures involved with each job for employee reference.


